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SUTTECT Efficient Use of Assessment and Evaluation Staff
Tasting Sevvices

le The demand for Assessment and Evaluation Staff testing services,
pariicularly the Professional Employee Test Battery (FETB), has inersased
to the point vhare it is overtaxing existing facilities, In order to
fully utllize these facilities, 1t is necaazary to request full
cooperation in the observance of the following policiess

&, Starting Time for Testings Starting time for teating is
‘@m ham o

(1) As soon thercafter as the group is organised,

festing will begin and late prrivalg will not
be adrdtied ints the room,

3> Scheduling for Testing: Testing is by appointuent only,
- EATI{RE extenaion 8325,

sacument No.

o Change In Class. [

71 Declassified

schaduled persons mill be admitted into the testing
om only after properly scheduled rersons &re Rooome

mplateds Unachednled persons will be turned anky whe-
fass. Changed to: T§ 8 @ ver schoduled arrivals fully occupy the available
ext Review Date: /g% —— tepting space, It should be noted, too, thet the
uth.: HR 70-3 o/ G lure of scheduled persons to report for testing
ate: J40Le.%... By: =~F—menns that full advantage 13 not being taken of

88 iing facilities,

2a Normally, failure t teke part in the testing progrem means that
the individual will not be admitted to training courses for which testing
is & prerequisite, Where there is a real need, @.g., training coorse
must be completsd by a certain date in order for the individual to go

oversaas, excepiion to the above policy will be made under the follewing
condi tionss

&, Tasting will be deforred until after corplation of the
training coursa,

bo The Training FEvaluation Report will not be forwarded untdl
the person has been tested.

25X1A
Jo For thes exception indicate h 2 to be made, the Staff
Training Of ficer should eall s @xto 8307, Conrencing
15 kpetl 1955, the Office of Tradinding will adhere strictly 4o the above
outlined poiicies and procsdures., 25X1A
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